CV Module

	Family Name


	Given Names

	Have you applied to COF before?   Yes □    No □  


	Salutation: 

Dr.    □   Mr.   □  Mrs.   □ Ms.   □ Prof.    □

	 Mailing Address
	Courier address (if different from mailing address)

Should include street, building, room number, etc.



	Telephone Numbers

Office

Laboratory

Fax
	Electronic Addresses

Email

Web Address

	Gender

Male □              Female □  
	Date of Birth  (DD/MM/ YYYY)


	Signature
	Date


________________________________________________________________________

Name
Expertise

List up to ten (10) keywords that best describe your expertise in research, instruments and techniques.

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Indicate and rank the disciplines that best correspond to your research interests.  No additional pages may be added.

	Rank
	Discipline
	Sub Discipline

	
	Code
	Description
	Code
	Description

	1.


	
	
	
	

	2.


	
	
	
	

	3.


	
	
	
	

	4.


	
	
	
	

	5.


	
	
	
	

	6.


	
	
	
	

	7.


	
	
	
	

	8.


	
	
	
	

	9.


	
	
	
	

	10.


	
	
	
	

	11.


	
	
	
	

	12.


	
	
	
	

	13.


	
	
	
	

	14.


	
	
	
	

	15.


	
	
	
	


______________________________________________________________________________Name

Academic / Training Background – One additional page may be added

Indicate all university degrees obtained and those in progress (where applicable) starting with the most recent.  If you hold a co-degree from more than one institution (e.g. under the Soutien aux coutuelles de doctorat agreement between Quebec and France) enter each institution separately.  Do not enter honorary degrees here, they should be listed in the Distinctions section.

Also indicate research training, such as postdoctoral or fellowship training.  Trainees only: also list undergraduate and graduate.

	Degree/   Training Type
	Degree Name and Specialty
	Organization and Country
	Supervisor
	Start Date MM/YYYY
	Date Received or expected MM/ YYYY

	
	
	
	
	
	


________________________________________________________________________

Name
Expertise

Start with the most recent, indicate your current position, where applicable, and other academic and non -academic position(s) since the beginning of your university studies.  For your current position leave the end date blank.  No additional pages may be added.

	Position
	Organization and Country
	Faculty and Department / School
	Start Date (MM/YYYY)
	End Date (MM/YYYY)

	
	
	
	
	


________________________________________________________________________

Name
Credentials

In the space provided, list any qualifications, certificates and licenses completed, starting with the most recent.

	Title
	Organization
	Start Date 

(MM/ YYYY)
	End Date

 (MM/ YYYY)

	
	
	
	


________________________________________________________________________

Name
Distinctions

Starting with the most recent, list the type and value of award, including salary and training awards, the name of the awarding organization and date awarded.  No additional pages may be added.

	Type and Value
	Awarding Organization
	Date Awarded

	
	
	


________________________________________________________________________

Name
PATENTS AND COPYRIGHTS

There are two components to entry: total number of patents / copyrights; and detailed content.  Record the total numbers of patents / copyrights in the following table.  Details regarding the entries are to be attached within the Contributions Section.

	IN CIRCULATION
	IN PROGRESS
	TOTAL PATENTS/ COPYRIGHTS

	Total Individual
	Total Collective
	Sub – Total
	Total Individual
	Total Collective
	Sub - Total
	

	
	
	
	
	
	
	


PUBLICATIONS

There are two components to entry: total numbers of publications and detailed content.  Record the total numbers of publications over the course of your entire career, in the following table.  Details regarding the entries are to be attached within the Contributions Section.

	Publications
	Refereed Papers
	Books and Monographs
	Book Chapters / Contributions to a collective work
	Abstracts / Notes
	Invited Presentations
	TOTALS

	Already Published


	
	
	
	
	
	

	Accepted or in the press


	
	
	
	
	
	

	
	
	
	
	
	
	


Attachment Instructions

How to prepare and format all attachments: 
Most Significant Contributions, Activities/Contributions, Interruptions/Delays, Patents/Copyrights (Part 2), and Publications (Part 2) details shall be contained in a CV attachment. The following format should be adhered to for this attachment- 

· 8.5" X 11" (21.5 X 28.0 cm) white single-sided paper. .Margins of %" (2 cm). 

· Minimum font size 12 point or 10 characters per inch. 

· Six lines per inch, single-spaced, with no condensed type or spacing. 

· Number pages consecutively after CV, for example: If the print out of the CV ends on page 14, the attachment would begin with page 15. 

· Each page header must contain the name and the sub-section header, i.e. Most significant Contributions.

Most Significant Contributions 

Identify a maximum of five (5) contributions, with a maximum length of one page, that best highlight your contribution or activities to research, defining the impact and relevance of each. (A contribution is understood to be a publication, literary or artistic work. conference, patent or copyright, contract or creative activity, commission, etc.) Your complete description may include the 'organization; position or activity type and description; from and to dates; and the basis on which this contribution is significant (i.e. relevance, target community and impact). 

Activities I Contributions 

The activities and contributions defined in this section should include both academic and non-academic achievements. and their impacts. Limit the list to one page. 

Examples of entries follow. This is not necessarily a complete list. and is intended to provide guidance only. 

· Career development ( e.g. evidence of international leadership ) .

· Committee membership 

· For peer review committees, specify the year(s), the subject(s) and the funding organization .

· For thesis examination committees. indicate the author, title of thesis and university .

· Consulting/contract activities 

· Research development 

· Research or technical reports 

· Supervisory experience (e.g. training of students) 

· Technology transfers (specify the nature of the activity and the target audience) 

· Involvement in public, private. or non-profit sector activities .Policy papers 

· Public or Invited Lectures 

· Editorships (specify if editor in chief or as a member of the editorial team) 

· Evaluation of articles for scientific. literary or artistic journals (specify title of journal and the number of articles evaluated) Knowledge Translation/Dissemination Activities 

Interruptlon(s) I Delays 

Identify any administrative responsibilities. family or health reasons, or any other factors that might have delayed or interrupted any of the following: academia. career, scientific research, other research, dissemination of results, training, etc. Common examples of an interruption/delay might be a bereavement period following the death of a loved one, maternity/parental leave, or relocation of your research environment. Limit the list to one page. 

Descriptions might include the start and end dates, the impact areas, and the reason(s) or a brief explanation of the absence. 

Patents and Copyrights 

This section should include detail for patents and copyrights for technology transfer, products, and services. Do not include publications in this section. Limit the list to one page. 

Descriptions for patents/copyrights might include the title, patent/ copyright number and date, country(ies) of issue, as well as the relevance or impact of this item and any inventor name(s) which pertain to it. 

Publications 

List your principal publications and other research contributions over the last 5 years, according to the categories below. Use only items pertinent to the application. In all instances, utilize the reference format of the complete bibliographic notes from the original publication. Indicate the source of funding, if applicable. In addition, please use the category list below for possible section headings. This is not necessarily a complete list, and is intended to provide guidance only. 

Categories 

· Published Refereed Papers (original articles published in journals with editorial review) .Accepted or In Press Refereed Papers (attach acceptance letters) .Submitted Refereed Papers 

· Published Books and Monographs (as author or editor) .Accepted or In Press Books and Monographs .Submitted Books and Monographs 

· Published Contributions to a Collective Work/Book Chapters (including chapters written on invitation or collective works derived from conferences or symposiums) 

· Accepted or In Press Contributions to a Collective Work/Book Chapters (including chapters written on invitation or collective works derived from conferences or symposiums) 

· Invited Presentations (including conferences, presentations, demonstrations, workshops destined for a non-academic audience, according to the type of audience ) 

· Published Abstracts/Number of Notes (including name of journal and title or article and date submitted) 

· Accepted or In Press Abstracts/Number of Notes (including name of journal and title or article and date submitted) Submitted Abstracts (including name of journal and title or article and date submitted) 

· Works including individual or collective literary or artistic works (e.g. novels, short stories, poetry, film, video, visual arts work, booklet, record, sound creation, book of artists, collection, catalogue of exhibition, etc.) 

· Research reports or reports produced for the government 

· Articles in professional or cultural journals without review committee (including popularized texts) 

